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	Michael H. Hatfield
107 N. Monte Rey Dr.

Los Alamos, NM   87544

(505) 412-8905

michael.h.hatfield@gmail.com
http://mhhatfield.weebly.com

	
	

	OBJECTIVE
	Driven and productive professional Technical Writer with proven abilities offering robust experience in Procedure and Document Generation to a progressive, technologically advanced and growth-oriented company.

	      WORK EXPERIENCE
	June 2008 – Present
Edgewater Technical Associates,
Los Alamos, NM
Technical Writer

Responsible for the development of Detailed Operating Procedures, Standing Orders, Administrative Procedures, Security Plans, and other documents associated with the Waste Disposition Project work at the Los Alamos National Laboratory (LANL).  Work activities include area walkdowns, meeting organization, subject matter expert consultation, and various other tasks prior to development of final product.  75 wpm typist.



	
	June 2006–June 2008
Exelon Nuclear, Quad City NGS
Cordova, IL
Lead Mechanical Work Analyst / Procedure Writer

Responsible for the work assignments of seven in-house Mechanical Planner personnel as well as supplemental planners (contract employees).  Attend Work Control meetings to track work during the 12-week planning process.  Cognizant of all corrective and preventive work requests, from initial issue reporting to finalization of Work Orders.  Report directly to Work Planning Manager.


	
	Sept 2001–June 2006
Exelon Nuclear, Quad City NGS
Cordova, IL
Senior Mechanical Work Analyst / Procedure Writer

Responsible for the preparation of work packages for Mechanical Maintenance Department for the completion of predictive, preventive, and corrective mechanical maintenance / welding tasks.  Accountable to ensure inclusion of correct work instructions, repair parts, technical drawings / P&ID’s, post maintenance testing requirements and QC examinations, and all technical data in work packages.  Highly proficient in Microsoft Word, Excel, and PassPort (CMMS system) applications.  Departmental Training Coordinator.

Also responsible for the generation and revisions of local and corporate technical work procedures for mechanical maintenance components and systems.  65 wpm typist.



	
	Aug 1999-Sept 2001
Exelon Nuclear, Quad City NGS
Cordova, IL

Mechanical Maintenance First Line Supervisor

Responsible for the daily direct supervision of up to 40 bargaining unit personnel for the completion of preventive, predictive and corrective mechanical maintenance tasks.  Responsible for the coordination of scheduling, ensuring quality of package preparation, execution, and completion of maintenance items.  




	
	Nov 1997-Aug 1999
MDM Services Corporation
New Orleans, LA

Reliability Engineering Analyst

Technical consultant for maintenance program development and improvement projects, primarily deepwater oil exploration platforms in the Gulf of Mexico.  Developed and enhanced cost effective reliability-based preventive maintenance programs using MTBF / FMEA analyses, risk assessment, and reliability computer modeling techniques; provided technical assistance in the development, implementation and continuous improvement of planned maintenance strategies; determined optimum start-up and commissioning and 2-year operating spare parts stocking levels; provided RCM evaluation, analysis and training support to industrial and utility clients; performed project cost analysis and project schedules, and acted as customer liaison.



	
	Apr 1996-Jan 1997
Cook, Inc.
Ellettsville, IN

Mechanical Maintenance Technician

Responsible for the corrective and preventive maintenance of medical supply manufacturing machinery, as well as overseeing all facets of building maintenance.



	
	Oct 1981-Jan 1996
United States Navy
Various

Nuclear Power Machinist Mate CPO (E-7)

Duties included hands-on operation and supervision of condition-based corrective and preventive maintenance of A1W and D2G reactor plants and all associated reactor and steam plant equipment and systems, including ship’s main propulsion, turbine electrical generating, main and auxiliary feed and condensate, distilling units, reactor feed, coolant charging and discharging, coolant discharge storage, make-up feed, high pressure and low pressure reactor and steam plant compressed air, potable water, high pressure and low pressure reactor fill, and auxiliary reboiler steam.  Experienced in all aspects of operation and repair of shipboard pumps (motor and turbine driven centrifugal, reciprocating, and positive displacement), air compressors, purifiers, and all associated valves and piping.  Supervised approximately 50 men.  Qualified Engineroom Supervisor (ERS) and Engineering Watch Supervisor (EWS), the senior-in-rate watch station, and all subordinate watch stations.  Familiar with Snap II and LAN computer systems.  Responsible for ordering and approval of repair parts, and generation and dissemination of shipwide equipment status reports.
Nuclear Controlled Work Package Writer

Responsible for the research and generation of nuclear and non-nuclear controlled work packages, including Level A, Level 1, and Nuc-Level 1 procedures.  Accountable for the compliance of radiation, cleanliness, and post-repair retest requirements.  Qualified Nuclear and Non-Nuclear Quality Assurance Officer and Controlled Material Officer.

Spectrographic Oil Analysis Operator/Evaluator

Qualified Spectrographic Oil Analysis Operator/Evaluator, 1990.  Supervised the physical and spectrographic testing of lube and hydraulic oil samples from ships, aircraft, and auxiliary equipment from all branches of the Armed Forces.  Analyzed results and reported warnings of past, current, or impending failures of equipment and subsequent recommendations to cognizant commands for action.



	SPECIALIZED EDUCATION
	Proficient in Indus Passport Version 10 / Portal J, MS Office Components, MS Visio, Meeting Maker
Nuclear Power Division First Line Supervisor Training, Joliet, IL

Naval Nuclear Power School, FL

S1W Nuclear Prototype Training Unit, ID

Air Conditioning and Refrigeration “C” School, VA

Leslie Pilot Valve Maintenance School, VA

High and Low Pressure Air Compressor Maintenance School, VA

Total Quality Management Training, VA

Nuclear Engineering Technology Courses, Hampton University, VA

















